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Let’s chat!  

 
 

With experience, professionalism, determination, uniqueness and a 

little bit of glam, we are determined to make your event as special 

as you are.  

Our goal is to make your event as magical as you wish for.  We will 

help you create a full day of memories that you will cherish forever. 

Leave the stress to Diana and Company. We listen to the needs of 

each client and work to make your event as perfect as can be.  

 

Contact Us! 

E-mail: dianaandcompany@outlook.com 

Phone: (954)323-4343 

Online: www.dianaandcompany.com 

mailto:dianaandcompany@outlook.com
http://www.dianaandcompany.com/
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Packages 

 

Daisy Package: $200.00 

A great package for those who just need help getting started, or at any other point 

where a little assistance is needed!  

 Up to three hours of consultation regarding your planning  

 Referral to reputable vendors and advice regarding contracts  

 Unlimited basic email and telephone questions (long distance excluded)  

 10% discount on catalogue invitations (optional)  

 Full payment required at signing of contract 

Rose Package: $500.00 

 Perfect for those wanting professional assistance ONLY on the day of their wedding!  

 Review of all vendor contracts and confirmation of vendor services 1 – 2 weeks 

prior to the wedding day  

 Assistance in development of a wedding day itinerary  

 Consultant’s services on the wedding day for a maximum of ten hours  

 Provision of complete wedding emergency kit  

 Personal management of the wedding day itinerary, vendors, and the wedding 

party  

 $150.00 deposit at signing of contract with balance due on the wedding day 

Sunflower Package: $700.00 

Perfect for those needing full assistance with your plans, but not wedding day directing 

services  
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 FREE wedding planning binder with tip sheets, questions for vendors, worksheets 

and timeline guides, including pockets for your contracts, pictures, and other 

important information!  

 Up to ten hours of consultation regarding your planning  

 Referral to reputable vendors, review of vendor contracts, and confirmation of 

vendors 1 -2 weeks prior to wedding day  

 Assistance in developing your wedding day itinerary  

 FREE Wedding Style Consultation  

 One visit to your ceremony and reception venue prior to the wedding (travel 

charges may apply)  

 Unlimited email and telephone questions (long distance excluded)  

 10% discount on tent/canopy rental (optional)  

 10% discount on rentals from some of Edmonton’s major suppliers (optional)  

 20% discount on catalogue invitations (optional)  

 $150.00 deposit at signing of contract with balance paid one week prior to the 

wedding day 

Tulip Package: $1,000.00 – $1,500.00 

 All-inclusive wedding package 

 Includes all the details of the Gold Package  

 Coordinator attendance and assistance at the wedding ceremony rehearsal  

 Coordinator services on the wedding day for a maximum of 12 hours  

 Provision of complete wedding emergency kit  

 Personal management of wedding day itinerary, vendors, and wedding party  

 $200.00 deposit at signing of contract with balance due on the wedding day. 

Lily Package: $150.00 

The couple has their planning done, but at this time progresses they want a coordinator 

to stress over all the small, but important details. 

 Provision of as little or as much consulting and coordinating assistance required. 

 Personal management of wedding day itinerary, vendors, and the bride and 

groom! 

 Packages customized to suit needs including last-minute changes to the plan. 
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“Day Of” Service Contract 

Diana & Company 

 

This agreement is made ______________ day of ________, 20_____. 

Client’s name: _______________________________ 

Home Phone: _________________________ 

Cell Phone: ___________________________ 

             E-mail: _______________________________________ 

Name and Location of Event: ___________________________ 

Number of Guest: __________ 

Services Policy: 

Before Wedding Day 

 Unlimited phone and email communication from the date of contract  

 1-2 weeks before the wedding day, we will call all vendors to verify details 

of their services and any remaining balances 

Rehearsal  

 Attend wedding rehearsal and provide necessary assistance per your 

instructions 

 Develop and distribute Wedding Day itinerary 

Wedding Day 

 Unlimited hours of service on your wedding day 

 Provide emergency Bridal Kit 

 Manage vendors per your instructions 

 Manage vendor setup at the ceremony and reception sites 

 Organize and distribute all personal flowers to wedding party, family 

members, and special guests 

  Place table names, place cards, favors, etc. per your instructions 

 Ensure payment of vendor tips and balances 

 

________ Client’s initial that you understand Service Policy 
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Payment Policy:  

The agreement of the “Day Of” service is a total cost of $600.00.  

 A deposit of $250.00 is due on contract signing. 

 The remaining amount is due the day of the wedding. 

Note: If payment is not received the day of the wedding _____________________ (client) will have 

24 hours after the wedding day to submit payment in cash. If payment is not received 24 hours 

after the wedding day Diana and Company has the right to terminate the services being 

provided as well as breach of contract.  

 

_________ Client’s initial that you understand Payment Policy 

 

Cancelation Policy: 

In the event of a cancelation a service fee would be deducted from the 

deposit. 50% of the total deposit will be refunded to the client.  

 

__________ Client’s initials that you understand Cancelation Policy 

                                                                                                                   

Note:  

Client will receive contract within the first meeting, the client has one week to 

sign contract after receiving. The second meeting will be contract signing.  

 

__________ Client’s initial that you understand Note 

 

X______________________________                                           X____________________ 

Client’s Signature                                                                       Date Signed 

 

X_______________________________                                         X____________________ 

 Diana and Company Signature                                              Date Signed 
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Marriage License 

Broward County Marriage License Checklist: 

 State of Florida residents have the option of attending a premarital course 

from a registered provider, or waiting a 3 day mandatory time period 

before the marriage license becomes effective. 

 Valid federal or state governmental identification card 

 Driver’s License 

 Passport 

 Us Military Identification  

 State Identification Card 

 Alien Registration Card 

 Must provide Social Security number 

 No medical examination is required 

 Do not need to be a resident of this country or state 

 Under 18 must have consent of parent or guardian  

 Marriage license are for use within the State of Florida for 60 days from the 

effective date 

 Fee is $93.50 

 Cash  

 Check  

 Money order  

 Visa  

 Master Card 

No business or personal checks will be accepted 

 

Civil Ceremony:  Can be performed after license is effective. An addition fee of 

$30.00 will be charged. Witnesses are not required, but recommended.  

 

 

Contact Them: 

Phone: (954)831-6565 

Email: Eclerk@browardclerk.org 

 

Location: 201 S.E. 6th Street Fort Lauderdale, Florida 33301 

mailto:Eclerk@browardclerk.org
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Client Profile 

 

Name of Bride-to-be: __________________________ 

 DOB: ______________ 

Name of Groom-to-be: _______________________    

DOB: ______________ 

Main Contact: _____________________ 

Phone Number: ____________________ 

Current Address: 

__________________________________________________________________ 

Future Address: 

__________________________________________________________________ 

Bride’s Age: _________    

Groom’s Age: _________ 

Wedding Budget: ____________ 

City of Wedding: ____________________ 

Wedding Date: ______________________    

Venue: _______________________ 

Time of Ceremony: _____________   

 Time of Reception: __________ 

Number of Guests: ___________  
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Client Questionnaire 

 

Number of Bridesmaids: _________ Number of Groomsmen: ________ 

Will you have a Flower Girl? Y/N   If yes, How many? _____ 

Will you have a Ring Bearer? Y/N   If yes, How many? _____ 

Are your parent’s together? Y/N    If no, how will the seating arrangements be? 

_________________________________________________________________________  

Do you have a theme? __________________________________________________ 

Favorite Colors: __________________________________________________________ 

Ceremony: indoor/outdoor 

Reception: indoor/outdoor 

Do you have Wedding Gown? _____________________________________________ 

Wedding Gown Color: ____________________ 

Catering: Plated/Buffet      Food Served: ____________________________________ 

Is anyone vegetarian or vegan? ___________________________________________ 

Do you have a catering vendor? ___________________________________________ 

Cake Style: Traditional/Simple/Elegant/Fun/Contemporary    Flavor: __________  

Do you have a baker? _____________________________________________________ 

Favorite flower? ___________________ Do you have a florist? __________________ 

Photographer/Videographer: ______________________________________________ 

Ceremony: Religious/Hall/Special Venue 

Music: DJ/Band/Other _______________________________ 

Do you have a Music? _____________________________________________________ 

Transportation for wedding: 

_____________________________________________________________________________ 

Additional Services: Photo booth/Musical Show/Other _________________________ 
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Let’s Budget the BIG day 

 

Attire  5% -15% 

Ceremony 4% - 8% 

Decorations 2% - 3% 

Flowers 10% - 12% 

Gifts 2% - 5% 

Honeymoon 5% -15% 

Marriage Prep 2% - 3% 

Miscellaneous 8% - 15% 

Music 4% - 9% 

Parties 4% - 5% 

Photographer 7% - 10% 

Videographer 5% - 7% 

Reception  40% - 60% 

Rentals 3% - 5% 

Stationery 4% - 5% 

Transportation  2% - 5% 

Wedding Bands 2% - 5% 

Wedding Planner 8% -12% 

 

 

  



 
11 Diana & Company 

Wedding Countdown 

 
12 Months or More before the Wedding  

 Announce your engagement  

 Choose your engagement ring  

 Determine the style and theme of your wedding whether this be (formal, 

semi-formal, informal) 

 Make a list of what is important to you for a wedding this will help 

determine your budget   

 Discuss the wedding budget and who will pay for what  

 Decide on a wedding date and start searching wedding venues   

 Find a wedding officiant (the person who will marry you) and apply for the 

necessary license's 

9 To 11 Months before the Wedding  

 Begin your search for vendors:  

 Bridal Gown  

 Formal Suit Hire  

 Photographer  

 Videographer  

 Live Music, Disco, Entertainers or bands (if needed)  

 Caterer (if needed)  

 Florist  

 Wedding Transport  

 Hair and Beauty Stylist  

 Bridesmaid Dresses  

 Wedding Cake  

 Shoes and Accessories   

 Wedding Lingerie  

 Venue Decoration /Chair Covers if you the vendor is available on 

your chosen date book them IMMEDIATELY!  

 Compile a preliminary guest list 

 9-11 months continued 

 Visit /look through bridal magazines, search the internet to get ideas and 

inspiration for your big day  

 Finalize your wedding colors, theme and style  
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 Choose your bridesmaids, groomsmen, ushers, flower girl and ring bearer 

and ensure they are aware of what their duties are  

 Choose and purchase your wedding rings  

 Begin looking at honeymoon options and discuss where you both would 

like to go. 

 6 To 8 Months Before the wedding  

 Start planning ceremony and reception music choices  

 Start looking at invitation designs  

 If you haven't already, purchase your wedding gown, veil and accessories  

 Finalize and order/purchase attire for your attendants  

 Sign up for your gift registry/honeymoon donation  

4 To 5 Months before the Wedding  

 Contact your florist and finalize your arrangements  

 Order wedding stationery (invitations, envelopes, order of service etc)  

 Book you wedding transport  

 Arrange accommodation for out of town guests (book blocks of hotel 

rooms)  

 Choose your wedding cake   

 Decide on your wedding decorations including favors. 

 3 Months before the Wedding  

 Order your wedding cake  

 Finalize your guest list  

 Meet with your wedding officiant to discuss details of the ceremony  

 Choose gifts for your attendants and parents  

 Groom and male members of the wedding party to arrange for a suit 

fitting  

 Reconfirm honeymoon arrangements  

 Start writing your wedding vows, if you are doing them yourself 

2 Months before the Wedding  

 Send out your invitations  

 Meet with vendors to finalize arrangements  

 Schedule a hair and makeup trial with a consultant  

 Start making/buying wedding favors  

 Finalize music selections for the ceremony and reception  

 If changing your name, complete the proper documents  

 Meet with officiant to finalize ceremony details  
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 Reserve room for wedding night if not already done so  

1 Month before the Wedding  

 Meet with your photographer and provide a list of required shots  

 Start working on your seating plan  

 Decide and confirm your wedding vows and ensure your officiant has 

been sent copies  

 Confirm all final payment amounts with your vendors as well as dates, 

times etc.  

 Collect marriage license  

 Confirm Honeymoon reservations  

 Arrange for a final wedding dress fitting  

2 Weeks before the Wedding  

 Finalize Seating chart  

 Confirm delivery time and locations with florist  

 Contact any guests you have not received an acceptance from  

1 Week before the Wedding  

 Collect wedding gown, bridesmaid, flower girl dresses and accessories  

 Give final guest numbers to venue/receptions/caterer  

 Make sure the men have their final suit fitting  

 Reconfirm everything with vendors one last time  

1 Day Before  

 Attend rehearsal (if you are having one)  

 Have a manicure/pedicure  

 Confirm wedding day transportation  

 Reconfirm hair and make appointments for the wedding day  

 Confirm all duties required with the wedding party  

 Try to get an early night and relax! 

 Wedding Day  

 Try to eat breakfast, even if you think you aren't hungry  

 Have your hair and makeup done  

 Begin dressing two hours before ceremony is scheduled to begin  

 Take a deep breath, relax and most importantly enjoy your 
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Bridal Party Checklist 

 

Maid/Matron of Honor: 

 Helps the bride select bridesmaids’ attire.  

 Helps address invitations and place cards.  

 Attends as many prenuptial events as possible.  

 Organizes bridesmaids’ gift to the bride. Usually gives an individual gift to 

the couple.  

 Makes sure that all the bridesmaids, the flower girl, and the ring bearer are 

at fittings, the rehearsal, and the ceremony on time.  

 Is expected to attend the rehearsal and is included at the rehearsal 

dinner.  

 Walks in processional and recessional.  

 Holds the groom’s wedding ring.  

 Helps with the bride’s gown.  

 Arranges the bride’s veil and train before the processional and 

recessional.  

 Makes sure the bride’s gown is “picture perfect” throughout the day.  

 Holds the bride’s bouquet during the ceremony.  

 Witnesses the signing of the marriage certificate.  

 Stands in the receiving line.  

 Keeps the bride on schedule.  

 Helps the bride change into her going away clothes. 

 Takes care of the bride’s gown and accessories after the reception. 

 Pays for own wedding attire and transportation to the wedding. 

Bridesmaids:  

 Assist the Maid of Honor as requested.  

 Attend as many prenuptial events as possible.  

 Possibly host or co-host a party or shower (optional).  

 Assist the bride with errands.  

 Contribute to bridesmaids’ gift to the bride. Usually gives an individual gift 

to the couple.  

 Are expected to attend the rehearsal and are included at the rehearsal 

dinner.  

 Arrive at dressing site promptly.   

 Walk in processional and recessional.  
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 Possibly participate in receiving line.  

 Dance with ushers and single male guests.   

 Help gather guests for the first dance, cake cutting, and bouquet toss. 

 Participate in bouquet toss, if single.  

 Look after the couple’s elderly relatives or friends.  

 Pays for own wedding attire and transportation to the wedding. 

 

Best Man: 

 Organizes a pre-wedding party for the groom.  

 Coordinates the ushers’ gift to the groom. Usually gives an individual gift to the couple.  

 Is expected to attend the rehearsal and is included in the rehearsal dinner.  

 Gets the groom dressed and to the ceremony on time.  

 Makes sure the groom’s wedding related expenses are prepared (Officiant fee, tips, 

etc.).  

 Makes sure the groom has the marriage license with him.  

 Delivers any payment to Officiant, sexton, and ceremony musician(s), as prearranged.  

 Enters the sanctuary with the groom.  

 Takes care of and holds the bride’s wedding ring.  

 Makes sure all ushers and properly attired and in place on time.  

 Walks in the recessional.  

 Witnesses the signing of the marriage certificate.  

 Drives the bride and groom to reception, if no driver is hired.  

 Helps welcome guests at reception.  

 Offers first toast to bride and groom at reception.  

 Dances with the bride, maid of honor, mothers, and single female guests.  

 Helps the groom get ready for the honeymoon.  

 Gathers up and takes care of groom’s wedding clothes after he changes.  

 Has a car ready for the bride and groom to leave the reception or perhaps drives them 

to their next destination. 

Groomsmen and Ushers’: 

 Participate in party for the groom, if there is one.  

 Contribute to the ushers’ gift to the groom. Usually gives an individual gift to the couple.  

 Expected to attend the rehearsal and the rehearsal dinner.  

 Review any special seating situations with the head usher before the ceremony begins.  

 Greets guests as they arrive.  

 Seat the eldest women first if a group of guests arrive simultaneously.  
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 Ask guests whether they are to be seated on the bride’s side or the groom’s side. Offer 

their right arm to female guests (with the guest’s escort walking behind) or ask couples 

to follow behind (leading couple to their seat).  

 Walk to the left side of a male guest.  

 Hand each guest a program when they are seated.  

 Put the aisle runner in place after guests are seated and before the processional begins.  

 Know the order of seating per tradition such as special guests, grandmothers of the 

bride and groom, and bride’s mother last.  

 Remove pew ribbons, one row at a time, after the ceremony.  

 Close windows and check pews for programs or articles left behind after the ceremony.  

 Are prepared to direct guests to the reception site (having extra maps available, if used).  

 Dance with bridesmaids and other guests at the reception  

 Look after elderly relatives or friends.  

 Participate in garter ceremony, if there is one, and encourage other single men to 

participate.  

 Coordinate return of rented apparel with head usher or best man.  

 Pay for own wedding attire and transportation to the wedding. 

Mother of the Bride: 

 Hosts an engagement party (the bride’s family traditionally gets the first 

opportunity).  

 Helps couple to decide on sites or assists in making other big planning 

decisions.  

 Usually contributes to the wedding budget.  

 Assists the bride in putting together the family’s guest list.  

 Offers suggestions for special family or ethnic ceremony traditions.  

 May help bride to shop for wedding gown and accessories.  

 Chooses own wedding day outfit (may consult with mother of the groom 

about formality).  

 Along with the maid of honor and bridesmaids, may plan and host bridal 

shower.  

 On wedding day help bride to get ready.  

 May accompany daughter and husband to ceremony.  

 Walk in recessional with husband following wedding party.  

 Greet guests in receiving line.  

 May be announced along with husband.  

 Sits in an honored place at parent’s table.  

 May assist with coordinating vendors.  

 May host a post-wedding brunch. 

Father of the Bride: 
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 Hosts an engagement party (the bride’s family traditionally gets the first 

opportunity).  

 Helps couple to decide on sites or assists in making other big planning 

decisions.  

 Usually contributes to the wedding budget.  

 May select hotel for out of town guests and reserve a block of reduced 

rate rooms.  

 Rents own formalwear (work with couple to coordinate with wedding 

party).  

 Helps pick up out-of-town guests from airport. May also arrange 

transportation to and from the wedding.  

 Typically travels to ceremony with the bride.  

 Walks daughter down the aisle.  

 Gives the bride away during the ceremony.  

 Escorts the mother of the bride out following the wedding party.  

 Greets guests in the receiving line.  

 May be announced with wife at reception.  

 May make a welcoming speech.  

 Sits in an honored place at the parent’s table.  

 Toasts the newlyweds after the best man makes his speech and the 

groom responds.  

 Dances with the bride.  

 May take care of vendor balances at the end of the reception. 

Mother of the Groom: 

 Contacts the mother of the bride if the families are not acquainted (or 

plans a celebration if you have met).  

 Attends (first) engagement party if the bride’s family hosts one.  

 Along with husband, may host an additional engagement party for the 

groom’s side of the family. Usually contributes to wedding budget.  

 May help couple decide on sites and/or make other big planning 

decisions.  

 Helps group to put together family’s guest list.  

 Offers suggestions for special family or ethnic ceremony traditions  

 May help bride shop for her wedding gown.  

 Chooses own wedding day outfit (may consult with mother of the bride 

about formality).  

 Along with husband, plans and hosts the rehearsal dinner.  

 Escorted out following the wedding party and the bride’s parents  

 Greets guests in the receiving line.  
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 May be announced with husband at the reception.  

 Sits in an honored place at the parent’s table.  

 Does mother-son dance with groom.  

 Attends post wedding brunch (if held). 

Father of the Groom: 

 Attends (first) engagement party, if the bride’s family hosts one.  

 Along with wife, may host an additional engagement party for groom’s 

side of the family.  

 Along with wife, may contribute to the wedding budget.  

 May help couple decide on sites and/or make other big planning 

decisions.  

 Rents own formalwear (after talking with couple to coordinate with 

wedding party); attends fittings as needed. •Along with wife, plans 

rehearsal dinner.  

 May travel to ceremony with the groom and the best man.  

 May escort wife to her sear right before the mother of the bride is seated.  

 Escorts mother of the groom out after wedding party and bride’s parents.  

 Greets guests in the receiving line.  

 May be announced with wife.  

 May make a welcoming speech.  

 Sits at an honored place at the parent’s table.  

 May toast the newlyweds.  

 May settle final bills with wedding vendors.  

 Attends or hosts post-wedding brunch. 

Flower Girl: 

 Dress and accessories paid for by her family. 

 Attends the rehearsal although she normally does not attend. 

 In the processional, walks alone directly before the bride and her father. 

 Scatters petals from a basket she holds. 

 In the recessional, walks with the ring bearer, directly behind the couple. 

Ring Bearer: 

 Attire paid for by his family 

 Attends the rehearsal dinner although normally does not attend. 

 Carries either the actual rings or a facsimile of the rings (often a practical 

idea), on a white velvet or satin cushion.  

 Walks with flower girl in the recessional, directly behind the bride and 

groom 
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Emergency Kit 

Price: $150.00 

 

First Aid:                                    Uh Oh!: 

Band-Aids                                              Clear Nail Polish 

Painkillers                                                Hem Tape 

Eye Drops                                               Sewing Kit 

Tampons                                                Safety Pins 

                                                                Crazy Glue 

Beauty:                                                    

Hair Pins                                                 Food/Drink: 

Lip gloss/Chap stick/Lipstick               Bottle of water 

Dental Floss                                            Mints/Breath Spray 

Tissues                                                     Fruits/Granola Bar 

Concealer 

Tweezers                                               EXTRAS: 

Nail File                                                  ______________________ 

Powder                                                 _______________________ 

Perfume                                                _______________________ 

Cotton Swabs                                      _______________________ 

Hand Lotion                                          _______________________ 

Small Mirror                                           _______________________ 
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Let’s Party! 

 

Diana and Company offers pre and post wedding 

events. Let’s make memories! 

 

 

 

Engagement Party: $250 

Bridal/Wedding Shower: $400 

Bachelor/Bachelorette Party: $200 

Bridal Luncheon: $150 

Days after Wedding Breakfast: $100 

 

 

 

 

 

All events are vendor covered. NO need to plan! 

Leave the partying to Diana and Company. 
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Thank You! 

 

Thank you for choosing Diana and Company. Our services 

guarantee that each event will be a party success. Diana 

and Company has dedicated, passionate, unique, and 

creative hands working behind the scenes. Our certified 

planner earned her certificate at The Lovegevity Wedding 

Institute. Providing our planner with the knowledge, 

understanding and experience that you need to make your 

event a glamourous day. 

We work with any type of budget to fit the needs of each 

client. We want each client to feel they are chatting with a 

friend when planning their special day. We do not just offer 

a full service planner we offer trust, responsibility and 

professionalism. In your dreams, every details matter and we 

are determined to make your dreams come true. 

 

 

  

 

From today until your day, we do. 

Diana & Company 


